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ADMISSION

Upon enrollment or transfer into the Califon Borough School all students shall provide the following information:

A.
Proof of identity and age:

1. Birth Certificate with Raised Seal, and;

2. Social Security Number

B.
Proof of Immunization


The child shall provide proof of immunization against communicable diseases in accordance with Policy 5141.3 “Health Examinations and Immunizations”

C.
Proof of Medical Examination


The child shall have a medical examination in accordance with Policy 5111 “Admission” and Policy 5141.3 “Health Examinations and Immunizations”

D.
Proof of Eligibility

The Board of Education shall accept any of the following forms of documentation from persons attempting to demonstrate a student’s eligibility for enrollment in the district:

1. Property tax bills, deeds, contracts of sale, leases, mortgages, signed letters from landlords and other evidence of property ownership, tenancy or residency;

2. Voter registration, licenses, permits, financial account information, utility bills, delivery receipts, and other evidence of personal attachment to a particular location;

3. Court orders, state agency agreements, and other evidence of court or agency placement or directives;

4. Receipts, bills, cancelled checks and other evidence of expenditures demonstrating personal attachment to a particular location, or where applicable, to support of the student;

5. Medical reports, counselor or social worker assessments, employment documents, benefit statements, and other evidence of circumstances demonstrating, where applicable, family or economic hardship or temporary residency;

6. Affidavits, certifications and sworn attestations pertaining to statutory criteria for school attendance, from the parent, legal guardian, person keeping an “affidavit” student, adult student, person(s) with whom a family is living, or others as appropriate;

7. Documents pertaining to military status and assignment; and

8. Any other business record or document issued by a governmental entity.

The Board shall accept any of the forms of documentation that are listed in the administrative code when they are presented by persons attempting to demonstrate a student’s eligibility for enrollment in the district. The Board shall consider the totality of information and documentation offered by an applicant and may accept other forms of documentation or information presented by a person seeking to enroll a student.  The Board shall not require or request any information or document protected from disclosure by law or pertaining to criteria that are not legitimate bases for determining eligibility to attend school.

Initial Assessment and Enrollment

A.
Initial determination of eligibility is subject to a more thorough review and re-evaluation.  There is the potential for assessment of tuition in the event that an initially admitted applicant is later found ineligible.

B. The Board of Education shall ensure that sufficient numbers of registration forms and sufficient numbers of trained registration staff are available to ensure prompt determinations of eligibility and enrollment.  A senior administrator shall be available, and clearly identified to applicants, to assist persons who are experiencing difficulties with the enrollment process.

C. Where an applicant has provided incomplete, unclear or questionable information, enrollment shall take place immediately, but the applicant shall be placed on notice that removal will result if defects in the application are not corrected or an appeal is not filed.

D.
Where an applicant appears ineligible based on information provided in the initial application, a preliminary written notice of ineligibility shall be provided in accordance with law.

Notice of Ineligibility

Where an applicant is found ineligible to attend the Califon Borough School, or the application initially submitted is found to be deficient, notice shall immediately be provided to the applicant.

The Chief School Administrator shall issue the notice in writing, in the native language of the applicant, and directed to the address at which the applicant claims to reside.

Notices of ineligibility shall include:

A.
A clear description of the specific basis on which the determination of ineligibility was made, including the specific subsection of N.J.S.A. 18A: 38-1 under which the application was decided;

B. In the case of provisional eligibility, a clear description of the missing documents or information that must be provided in order to attain final eligibility;

C. A clear statement of the applicant’s right to appeal to the Commissioner of Education within twenty-one (21) days of the date of notice, along with an informal document to be provided by the Commissioner describing how to file an appeal;

D.  A clear statement that the student is entitled to attend school for the twenty-one (21) day period during which an appeal can be made to the Commissioner, but that, if missing information is not provided, or if an appeal is not filed, the student will not be permitted to attend school beyond the twenty-first (21st) day following the date of the notice;

E. A clear statement that the student is entitled to continue attending school during the pending appeal to the Commissioner;

F.  A clear statement that, if an appeal is filed with the Commissioner and the applicant does not demonstrate entitlement to attend the Califon Borough School, or the applicant abandons the appeal, tuition may be assessed for ineligible attendance, including the twenty-one (21) day period and the period during which the appeal was pending before the Commissioner;

G.  A clear statement of the rate of tuition that may be assessed for the year;

H.  The name of the contact person in the district who can provide assistance in explaining the content of the notice; and

I.  Notice that, where no appeal is filed, the parent or legal guardian must still comply with compulsory education laws.

Removal of Currently Enrolled Students
The Board of Education shall seek to identify, through further investigation or periodic requests for current validation of previously determined eligibility status, students enrolled in the district who may be ineligible for continued attendance due to error in initial assessment, changed circumstances or newly discovered information.

When a student enrolled and attending school in the district is later determined to be ineligible for continued attendance, the Chief School Administrator shall apply to the Board of Education for removal of the student.

The Chief School Administrator shall issue the preliminary notice of ineligibility along with a notice that provides for a hearing before the Board of Education prior to a final decision on removal.

No student shall be removed from school unless the parent, legal guardian or resident keeping the “affidavit” student has been informed of his or her entitlement to a hearing before the Board of Education.

Once the hearing is held, or the parent, legal guardian or resident keeping the “affidavit” student does not respond to the Chief School Administrator’s notice within the designated time frame, or appear for the hearing, the Board of Education shall make a prompt determination of the student’s eligibility or ineligibility and shall immediately provide notice.

No student may be removed except by vote of the Board of Education taken at a meeting duly convened and conducted in accordance with the Open Public Meetings Act.

ATTACHMENT:
Sample Notice of Ineligibility
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